CITY OF MASSILLON WWTD b@fﬂﬁed

JOB DESCRIPTION b -/9-28%U

Jamie Slutz, Mayor | 330.830.1700
Renée Baker, Director of Public Service and Safety | 330.830.1702

Job Title: Industrial Pretreatment Inspector Status: Classified
Department: Wastewater Treatment Department Reports to: Manager of WWITD
me As of: May 2026

POSITION SUMMARY
Under general supervision from WWTD, the Industrial Pretreatment Inspector prepares reports; analyzes data and makes

recommendations pertaining to all industrial issues. Makes daily inspections of industries and responds to all emergency
industrial calls that may affect the treatment facility.

ESSENTIAL DUTIES AND RESPONSIBILITIES FOR THE WWTD

Incumbent works under supervision of the Pretreatment Coordinator, Supervisor, Superintendent and WWTD Manager,
performing a variety of complex analytical, writing, presentation, and recordkeeping assignments. The duties listed below are
illustrative only and are not meant to be a complete and exhaustive listing of all of the duties and responsibilities of the
classification.

e Performs work activities of the flow-monitoring program, ensures that work is completed within established time
limits and work schedules.

e Monitor sampling procedures to ensure samples are representative.

Compile flow data for surcharges and monthly billing of industrial flow.

e Monitors industrial pretreatment program; inspects facilities, compile and analyze data to determine the performance
of pretreatment devices; establish discharge standards and monitor requirements for each industry for their discharge
permits; develop and oversee industrial monitoring program for sample collection and inspection. Orders equipment
parts and invoice processing.

e Industrial pretreatment Inspector responds to after-hours emergency call-in repairs.

e Inspection commercial buildings, e.g., toilets, grease traps, slop sinks.

e Performs other related duties as required.

o Assist with sanitary inspections, e.g., smoke testing, dye testing.

SUPERVISORY RESPONSIBILITIES

This position does not include supervisory responsibilities.

QUALIFICATIONS

To perform this job successfully, the selected candidate must be able to perform each essential duty in a satisfactory manner.
The requirements listed below are representative of the knowledge, skill, and/or ability required.
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EDUCATION AND EXPERIENCE

e High School diploma or GED.

e Must possess a valid Ohio driver license.

« Must have a valid Class I Water Reclamation Certification or higher from the Ohio EPA.

e Must have 12 months of experience in wastewater treatment operations, or equivalent combinations of training and/or
experience.

SKILLS AND ABILITIES

s Knowledge of industrial pretreatment systems, wastewater treatment systems and facilities, department policies and
procedures, flow monitoring procedures, laboratory operations, chemistry, testing procedures.

o Advanced knowledge of principles of hydraulics.

e Ability to interpret a variety of instructions in written, oral or picture form, calculate fractions, decimals and
percentages, understand manuals and verbal instructions technical in nature, establish a friendly atmosphere.

e Federal, State, and local water pollution control laws and regulations.

e Ability to communicate effectively in written and oral form.

e Thorough knowledge of all safety practices and procedures pertaining to industrial waste discharged to collection
system.

e Apparatus and techniques used in field and laboratory testing for pollutants and effluent.

s Use field testing equipment.

PHYSICAL DEMANDS

The physical demands described are representative of those that must be met by an employee to successfully perform the
essential functions of this job. While performing the duties of this job, the employee is regularly required to stand; walk; use
hands to finger, handle, or feel; reach with hands and arms; and talk or hear. The employee is frequently required to sit and is
occasionally required to climb stairs and ladders or balance and stoop, kneel, crouch, or crawl, and taste or smell. The
Industrial Pretreatment Inspector must be able to regularly lift and/or move up to 10 pounds, frequently lift and/or move up
to 25 pounds, and occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close
vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus. The employee must have
the ability to enter confined spaces such as tanks, vaults, and large diameter pipelines.

WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing
the essential functions of this job. The employee works in the industrial environment of a wastewater treatment plant, support
structures, and confined space environments; and is exposed to moving mechanical parts. The work involves working around
toxic and hazardous chemicals used in the wastewater treatment process. The employee is occasionally exposed to interior
wet and/or humid conditions; high, precarious places; fumes or airborne particles; toxic or caustic chemicals; risk of electrical
shock; vibration and moving mechanical parts. The noise level in the work environment is occasionally loud. The Industrial
Pretreatment Inspector must be able to respond to a request to work on short notice.
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WWTP INDUSTRIAL PRETREATMENT INSPECTOR

RESUME SCORE SHEET

Applicant's Name:

* PLEASE SCORE EACH APPLICNT NOTING THE PERFECT SCORE AS THE BEST POSSIBLE ACHIEVEMENT

PERFECT
SCORE

ACTUAL
SCORE

COMMENTS

Resume:
Is properly formatted - 5 points
Contains all requested items from notice - 5 points
Lists Contact Information - 3 points
At LeastZ References to Contact - 2 points

15

Education:
High School Diploma or GED - 15 points
Technical Coursework - 20 points
Technical College Graduate - 25 points
Advanced Degree in Related Field - 30 points

30

Technical Skills:
Proficiency with Hand Tools - 10 points
Proficiency with Power Tools - 10 points
Proficiency with Heavy Equipment - 10 points

30

Experience:
Minimal (<12 months} - 5 points
3-5 Years - 15 points
5+ Years - 25 points

25

Additional Skills & Certifications:
Proficient in Microsoft Office - 5 points
Class B CDL with Tanker Endorsement - 5 points
Safety Training or Certification - 5 points
Computer Experience - 5 points

15 Point Maximum

TOTAL SCORE:

100




